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1. BROWSE AND SEARCH 

 

ePIC supports browse by year, author, platform, division, research program and type.  Only 

publications/presentations which have already been reviewed by ePIC editors and released to the repository  

(status “Live Archive”) are listed under “Browse”.   

If you select “Browse by Type”, you will see all the main document types supported by ePIC as show below: 

 

 

 

ePIC offers  2 types of search for users who are not logged in:  “Quick Search” and  “Simple search”.  In the 

“Quick Search”, the search is performed in the fields author, title, year, abstract and fulltext simultaneously.  In 

the “Simple Search” the user can individually specify in which field to search. 

 

 

 

Simple Search 

- fulltext (abstract, PDF), 

author/editor, title, year 

-  listing preferences 

-  link to “advanced search” 

(login required) 

Quick Search 

- same as in 

“simple search”, 

all fields together 
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Advanced search can be found under simple search and is restricted to logged in users (AWI staff with valid 

username/password).  It offers additional search parameters. 

 

 

Only items with workflow status “Live Archive” are listed under Search and Browse 

 

 

2. EXPORT 

Browse or search results can be exported in various formats as shown below.  You will be prompted with an 

“Export” dialog in which you can select the wished export format.  Note that the browse and search results also 

display links to the PDF and associated data in PANGAEA. 

 

Advance search 
Only for AWI staff  

(login required) 
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3. SUMMARY PAGE 

By clicking on the title of any given publication, a summary page on the publication item you selected will be 

displayed in which all information available on the item will be displayed.  Note that you may also want to click 

on the author names to see all publications for which he/she is an author (or editor for type “Books”). In 

addition to bibliographic information, document files (PDFs, ZIP), supplementary information (PANGAEA data, 

platform/campaign information), abstract, division and program units are also displayed. 

 

 Make sure you enter the DOI correctly otherwise we will not be able to link your publication item to 

PANGAEA data.   
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4. MANAGE ITEMS 

 

Once you are logged in with your AWI username/password, you will be able to create new items (use either the 

“New Item” or the “Import” buttons) or edit existing ones (displayed in the table form).   

 

4.1.  Edit items 

 

 

Before you get started, you should keep in mind that we have migrated all publication/presentation items 

found in former ePIC into the new framework.  Only  “published” items were assigned the status “Live Archive” 

(= can be seen without log-in).  Items with former status values “proposed”, “submitted” and “in press” were 

assigned the workflow status “Depositor Workarea” (= can only be seen only with log-in).   

In  the new ePIC software, every item must be assigned a depositor (see “Overview” document, section 5).   

During migration, we have used the name of the person under “Contact email” as depositor (for scientists who 

are no longer at AWI, the “Publicationsbeauftragter” was used).   

 

 

When you log in, you will see a table with 5 columns showing the last 10 items you deposited (you may choose 

additional parameters as columns by clicking on “additional column” button;  you may also delete or move 

columns to the right/left; see below) .  Items are by default ordered according to modification date but you 

may also order them according to title, item type or any other parameter by simply clicking on the field.   
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                                                                  Delete this column or move it left/right 

                                                   
 

 

 

 

 

At this point, you will learn to identify the following symbols: 

 
View an item 
You will get a “preview” of the item or have the 
option to jump into wished “Actions” (edit, delete or 
deposit;  these options may also be accessed by 
clicking directly on the respective symbols)  

 

 

 

 

 
Edit an item 

 

 

 
Deposit an item 
Move it to next workflow status “Under Review” 

 

 
Delete an item 

 

 

 

 

 

 

 

 

 

Add additional column with platform information 
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When you examine the publication items, you will realize that we kept all the fields already known in the 

former ePIC software.  Be aware that the field “journal/conference title” may contain errors  as during 

migration it had to be split into various sub-fields (in order  to fit the new ePIC software; publication “source” 

was originally saved as one single field in varying citation styles in former ePIC).    

 

As already mentioned in the “Overview” documents under polices, it is particular relevant  that: 

 

 

1. DOIs are assigned to all ISI articles as these are necessary for linking with PANGAEA data 

2. E-mail and username of AWI authors are entered as these are necessary for the personal homepages, 

email notifications and citation impact analysis. 

 

 

 

 

 

 

 

 

Following the new regulation on publication status (read item 2 in “Overview” document), we have assigned 

new values for publication status as follows: 
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Proposed                                 N/A 

 

Submitted                                N/A 

 

       In press                                    Accepted 

 

       Published                                Published 
 

 

 

 

 

4.2. Create new items 

 

“Bib. Info” button 

For peer-reviewed publications (in particular ISI publications), you may want to use the  “Import items””  

button, which will prompt you with a text field for single or multiple DOIs.  This option uses  CrossRef
1
 services 

to import all bibliographic information associated with the entered DOI(s) directly into ePIC.   

 

 
 

 

 

 

For peer-reviewed publications without DOI or not peer-reviewed publications (and presentations), you will 

need to fill out all bibliographic fields manually.   

 

                                                                 
1
 CrossRef is an independent association which offers a series of technical services related to resolution of DOIs 

and extraction of metadata fields. 
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Regardless whether you use the  “Import Items”  button or manually enter the bibliographic fields, you need to 

make sure that the email and username for all AWI authors are correctly assigned as well as the peer-revision 

(ISI or not) and publication status (N/A, Accepted and Published).   

 

 

 

In order to give you assistance in the bibliographic fields, ePIC offers auto-completion for the following fields: 

- Title (also as a means to avoid duplicates) 

- Author/Editor (as support for email and username fields for AWI authors) 

- Contact email (by default the depositor email is entered) 

- Journal titles and respective  ISSN 

 

  

 

 

 

“Org. Unit” and “Campaign” buttons 

 

As mentioned in the “Overview” document under ePIC policies, you are also required to provide information on 

division/program and platform/campaign. Make sure that at least one division/program unit has been selected 

(click on ADD and REMOVE to select and unselect values).  In case your publication is independent from 

research program  or written while not at AWI (e.g., during sabbatical, as post-doctoral scientist), use the 

“N/A” button.   
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When selecting Campaign, make sure you assign correctly both “Platform” and “Campaign” information.  If 

your publication is not related to any of the AWI-operated research platforms listed, please select “N/A”.  In 

case you have selected R.V. Polarstern as platform, make sure you enter the campaigns (either under “ANT” or 

“ARK”).  For R.V. Heincke, you should use campaigns under “HE”. 
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“Upload” button 

 

With this button you will be asked to upload file(s) related to your publication item. ePIC allows only PDF 

format for documents and ZIP format for other files (e.g. for archiving of software, supplementary tables, 

appendices, etc).   

 

 

Before uploading your document, make sure you have read and understood the publisher copyrights over your 

work.    

 

 

The SHERPA/RoMEO
2
 services may assist you in deciding whether you are allowed to upload the publisher copy 

in our institutional repository.  In case you need further assistance, contact AWI librarians via email (pub-

bib@awi.de). 

 

In case you are not allowed to upload the final publisher document, we encourage you to upload the post-print 

version of your work instead.  Please keep in mind that only with a post-print
3
, your scientific work can be 

disseminated among colleagues in less privileged institutes/organizations. 

 

 

 

 

 

 

 

                                                                 
2
 Visit http://www.sherpa.ac.uk/romeo/ 

3
 More details under http://www.sherpa.ac.uk/romeoinfo.html 

 

http://www.sherpa.ac.uk/romeo/
http://www.sherpa.ac.uk/romeoinfo.html
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“Deposit” button 

 

Once you have completed all fields above and are ready to deposit your publication into the archive, simply 

click on “Deposit” (or under symbol  ).   

 

 

Your publication item will remain in the “Depositor Work Area” if you click on the “Save for Later” button so 

that you will be able to continue editing it at any later point in time.   
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Once a publication has been deposited, it will be moved to the next workflow status, “Under Review”. You will 

not be able to edit this item any longer because it’s now under editorial revision .  However, by clicking on 

, you are able to request your publication to be returned to the  “Depositor Work Area”  for further 

editing purposes (select  “Editorial Actions” first ). 

 

 

 

 
 

 

 

 

 

Alternatively, you may request  your publication to be deleted (select “Actions” first) 
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5. “LIVE ARCHIVE” 

 

After getting your publication item “Under Revision”, the ePIC editor may choose to return it to “Depositor 

Work Area” for improvements or delete it (e.g., case of duplicate).  In both scenarios, you will get an email 

notification.  In general, however, the editor will most likely do the necessary editing him/herself and move 

your publication to the next workflow status “Live Archive”.   At this point your publication and its associated 

files will get unique persistent identifiers (a handle for the abstract page and handle for each file).   In addition, 

email notifications will be sent to depositor and all AWI (co)authors.   

 

 

 

 
 

 

 

 

If you click on , you will be able to request the editor to remove your publication from ePIC  by clicking on 

“Request Deletion” button (select “Actions” first).  You may additionally export the selected item in various 

formats. 
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Only publication items in status “Live Archive” are listed under “Browse” and “Search”. 

These are additionally displayed in personal homepages, www.awi.de and pangaea.de. 
 

 

 

 

Examples: 

 

 

Personal Homepages at www.awi.de 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Links to: 

- epic.awi.de 

- epic-reports.awi.de 

- pangaea.de 
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Division  pages at www.awi.de 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Links to epic.awi.de under 

“Publications”  
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PANGAEA pages 

a) DOI as “Supplement to” for a peer-reviewed publication 
 

 
 

 

 

b) ePIC- Handle  as “Suplement to” for a not peer-reviewed publication 
 

  

 


